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r. Record Series Description This file contains the following documents (include form numbersand titles, if any): 

Attach samples of the file. 1 

Documents relating to: The legal establishment of , the organization of, the specific details 
related to the operation of, the correspondence of, the members of, and 
the records of meetings of the Georgia National Register Review Board. 

Copies of federal and state legislation and the interpretation thereof; 
the By-Laws, Conduct of Meeting, Planning and Follow-up, and Travel 
Guidelines; Reference-materials, Correspondence, Information on individual 
Board Members, and materials relating to specific meetings such as agenda 
information and minutes. 

Included are: 

Fi le is arranged: By type of document, individual Board Members, and specific meeting , 

Monthly Reference Rate 

One to six months old thrice 

3. Annual Rate of Accumulation of Records 

Letter-size drawers A~ "ne1half; LegaI4ze drawers 

, * .  ' . .  
. 

How often are records referredio which are: 
; Seven to twelve months old _.._._-_, Once . Thirteen to twenty-four months old Once ; 

once ? 
twe_nty-five eonths ~~ and ~ older _ ~ ~ ~ ~ ~ ~~~ ~ 

I <  

;Shelves - I  . Other (specify) 

R-50-71; Rev. 76 (Over) 



a. I S  rnis m e  orriciai copy OT m e  seriesc XI-- If not.where i s  it? - -_ -~ 

Date Records Management Officer - (Signature) 
\ 

- _ _  

! 
I 

1. I 

Date 

s/- 2ws 

1 b. Does the series contain confidential information re uiring security handlin ? If yes cite law or regulation. 
-- 

t ype  d a t a  
' , -  _ _  Information on i n d i v i d u a l  Board mem % ers ~ i s  b iograp  fi i c a l  data only ,  n o t  personnel- 

c. I s  t h i s s r e c o r d ?  ~~~ 

,i d. Does this series have histwical or long term research value?:- ~ - 
r* 

e. When one or two documekin the file, make it necessary to keep the entire f i le for a long period, could these 
~~ .~ , documents beschedukd~separatelv? - _ _  ~- ~~ 

f. I s  the information contained in this series ever oublished? I f  ves,~a&h COW. ! 

g. Is  theinformation contained in this sk ies  ever analyzed and/or recorded in a summarized report? 

h. Is there a duplication of this series in your office, or in another office or agency? 
~ - l f x e &  ana&coey.-~-- ~- ~ 

? ' .  

If yes. where? - 
1 l s t h i u g r k L L P c  a. m~oLp_artian of id reaularlv mbofilmed? 

:ion Requirements 
i - I l o ~ h ~ r d s e t i e s . ~ ~ ~ ~ a m z m g ~ ~ r  pcintout? ~~ ~ ~ I__I~~-~.___I 

The following requires the series to be kept: 

a. State Law -----years. d. Audit period _~_years. 
T T n l , y e a r s .  b. Statute of limitation years. e. Administrative need 

f. Federal retention instructions . . R y e a r s .  ,f c. Federal law I ~-.-~..__years. 

Attach copy or excert of laws or regulations. Explain administrative need. 

. .  

Fed&&\ O h B  Lu\ca.vs A-IOZ 
L d  A- \ to  ku ~ - t t ~ & d . )  * 

, t  i s  informat ion  t h a t  is n o t  needed f r e q u e n t l y  i n  o f f i c e ,  o r  which may be o u t  of  d a t e ,  bu t  
.t should be r e t a i n e d  as o p e r a t i o n a l  procedures  and h i s t o r i c a l  r eco rds  of t h e  Georgia National 
Legister Review Board. 

12. Approved Disposition Instructions 
I - 

This agency recommends tha? the f i l e  series be cut off a t  the end of each: 
0 Calendar Year; 0 Fiscal Year; nt Other &aLe-fi~S~C~al  yea-. -then, 

B Hold in the current files area month(s) L h m a ) y e a r ( s ) ;  then 
0 Transfer to local holding area; hold 
0 Transfer to State Records Center; hold -- -year($); then 
0 Destroy. 
Po Transfer to State Archives for permanent retention. 
0 Other (Specify) 

year(s); then 

These instructions apply to a l l  prior and future accumulations of the series. 

0 


